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Burlington City Hall Internship Program Application

The Community and Economic Development Office is seeking motivated candidates for the City Hall Internship Summer Program. The internship program provides students with an educational experience within local government that will develop professional skills and provide the first steps toward building a successful career in public service.

Please complete this application along with a cover letter, resume and one-page writing sample to Max Webster, mwebster@burlingtonvt.gov between April 15 and May 1. Interviews will be scheduled after April 15 and positions will be filled on a rolling basis. 

Contact Information
Name:__________________________________
Phone Number:___________________________ Email Address:____________________________
Street Address:___________________________	 City:_______________	State:_____ Zip:_______

Education
Education Level:______________________	GPA:__________
Most Recent Institution Attended:________________________   Dates:_____________ 
Expected Graduation:__________________ Major (if applicable):___________________
List Relevant Course Work:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Skills and Proficiencies
Please describe what proficiencies and experience you might have in the given areas:

Research: 

Community Engagement/Public Service:

Languages Spoken (other than English):

Diversity & Equity:

Microsoft Office/Web Design:				

Social Media/Online Communications:			

Professional Writing:	

Supervisory Experience (if applicable):	
Please list any skills or proficiencies you hope to gain from your internship experience:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Availability
What is your time frame of availability? 
Staring Month/Day:__________ Ending Month/Day:__________ 

[bookmark: _GoBack]Please circle (or highlight in bold) availability for on-site work hours and community meetings:
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	Morning
	Morning
	Morning
	Morning
	Morning
	Morning

	Afternoon
	Afternoon
	Afternoon
	Afternoon
	Afternoon
	Afternoon
	Afternoon

	Evening
	Evening
	Evening
	Evening
	Evening
	Evening
	Evening



Comments:

Work Interest
Please circle or highlight in bold the general interests for possible placement and then provide comments about your experience in and/or desire to work within these areas:

Accessibility	   City Planning/Zoning	     Communications/Social Media         Community Development

Community Justice	Diversity & Equity	Finance/Accounting	Housing	          Mayoral Projects
    
Neighborhood Planning		Economic Development   	  Sustainability		Any of Above

Comments:







The City of Burlington will not tolerate unlawful harassment or discrimination on the basis of political or religious affiliation, race, color, national origin, place of birth, ancestry, age, sex, sexual orientation, gender identity, marital status, veteran status, disability, HIV positive status or genetic information.  The City is also committed to providing proper access to services, facilities, and employment opportunities.  For accessibility information or alternative formats, please contact Human Resources Department at 865-7145. Submit application, statement of interest, resume, and writing sample to CEDO Community Outreach Specialist Max Webster online at mwebster@burlingtonvt.gov or by mail at City Hall, 149 Church Street, Room 32, Burlington, VT 05401.
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