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The questionnaire must be completed as thoroughly as possible.  Note that if you are not 
associated with a brewery, distillery, or cidery, and are able to answer “No” to question D.6., you 
may skip to Section E within the questionnaire.  Otherwise, if a question is not applicable, indicate 
so.  Instructions to some questions that require more detailed information are given below. 

Please provide the name of the person preparing the questionnaire.

SECTION A – GENERAL INFORMATION

 Enter the business’ official or legal name. Do not use a colloquial name.
 Provide the physical location of the facility. 
 Provide the mailing address where correspondence should  be sent.
 Owner Name:  Provide the name of the legal owner. 
 Operator Name: Give the name, as it is legally referred to, of the person, firm, public 

organization, or any other entity which operates the facility described in this 
application. This may or may not be the same name as the facility.

 Indicate whether the entity which operates the facility also owns it by marking the 
appropriate box.

 If the response is “No,” clearly indicate the operator’s name and address and submit 
a copy of the contract and/or other documents indicating the operator’s scope of 
responsibility for the facility.

SECTION B – BUSINESS ACTIVITY

1. Provide a brief narrative description of all operations at this facility.
 For the Type of Business, provide a concise description of the business operations. 

Indicate here whether the facility is a job shop, (a facility which owns not more than 
50% (annual area basis) of the materials.

 List the types of products, giving the common or brand name and the proper or 
scientific name. (Use additional sheets, as necessary.)

 Describe each manufacturing  process or activity.
• For all processes found on the premises, indicate the NAICS (North America Industry 

Classification System) code which replaces the Standard Industrial Classification (SIC) 
system. To determine the NAICS code for a facility see North American Industry 
Classification System--United States, 2002 which includes definitions for each 
industry, tables showing correspondence between 2002 NAICS and 1997 NAICS for 
codes that changed, and a comprehensive index--features also available on this web 
site https://www.census.gov/eos/www/naics/2017NAICS/2017_NAICS_Manual.pdf.

2. Indicate whether the business production process is continuous throughout the year or if 
it is a batch process.
• Enter from your records the average and maximum amounts produced daily for each 

operation for the previous calendar year, and the estimated total daily production 
for this calendar year.  Be sure to specify the daily units of production. Attach 
additional pages, as necessary.

https://www.census.gov/eos/www/naics/2017NAICS/2017_NAICS_Manual.pdf
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3. Provide daily operational information.  If the activity is seasonal, circle the months of the 
year during which the discharge occurs. Make any comments you feel are required to 
describe the variation in operation of your business activity.

4. Explain all cleaning of production equipment. Include product names related to cleaning 
operation.

5. Provide a list of raw materials used to make the product.  Estimates are acceptable for 
lesser used materials.

6. Provide a list of all chemicals used (or planned) in the facility’s operations (such as used 
to make product or as part of cleaning operations). Indicate the amount used or planned 
use in daily units.  Avoid the use of trade names of chemicals. If trade names are used, 
also provide chemical compounds. Provide copies of all available material safety data 
sheets for all chemicals identified. Electronic submittal of this information can be 
arranged. 
Identify any chemicals or materials from B6 that are considered Resource Conservation 
and Recovery Act (RCRA) regulated materials.  Additional information on RCRA regulated 
materials can be found here:   https://www.epa.gov/hw/criteria-definition-solid-waste-
and-solid-and-hazardous-waste-
exclusions#:~:text=Materials%20regulated%20by%20RCRA%20are,solid%20wastes%20a
nd%20hazardous%20wastes.

7. Provide a list of all Environmental permits held by or for the facility.  Include any 
Hazardous Waste Generator ID numbers.

SECTION C – WATER SUPPLY
1. Provide the water source and daily average water usage within the facility.  

 Contact cooling water is cooling water that during the process comes into contact 
with process materials, thereby becoming contaminated. Non-contact cooling 
water does not come into contact with process materials. 

 Sanitary water includes only water used in restrooms. If sanitary flow is not 
metered, provide an estimate based on 15 gallons per day (gpd) for each 
employee.  If the facility includes use of restrooms by customers or patrons, 
additional flow estimating will be required. 

 Washing/Cleaning includes floor washdown. 

SECTION D – SEWER INFORMATION
2/3. Users should report the average daily and daily maximum wastewater flows for each  

process wastewater flows. Non-process wastewater flows include, but are not limited to, 
cooling tower blowdown and boiler blowdown.  Provide average, maximum, and peak 
flows (volume and rates) for each process.

4. This question is looking for details for any cafeteria or significant cooking that occurs 
onsite. A lunchroom where employees warm food in a microwave would not be 
considered “cooking facilities”.

https://www.epa.gov/hw/criteria-definition-solid-waste-and-solid-and-hazardous-waste-exclusions
https://www.epa.gov/hw/criteria-definition-solid-waste-and-solid-and-hazardous-waste-exclusions
https://www.epa.gov/hw/criteria-definition-solid-waste-and-solid-and-hazardous-waste-exclusions
https://www.epa.gov/hw/criteria-definition-solid-waste-and-solid-and-hazardous-waste-exclusions
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5. If you answer “no” to this question, skip to Section E. If you answer “yes”, complete the 
remainder of Section D.

6. through 10. For Brewery operations, respond to the best of your knowledge. For all other non-
brewery related operations, skip to section E. 

SECTION E – WASTEWATER PRETREATMENT

1. Indicate if there is any wastewater pretreatment on site at the facility. If there is no 
pretreatment prior to discharge into the City sewer, select “None” and skip to Question 
E4.

2/3. Describe wastewater pretreatment and flow equipment and characteristics to the best of 
your ability. Include manufacturer information for any commercial devices as 
appropriate. Add any additional sheets, as necessary. (Attach a pretreatment flow 
diagram.  See Example 1  attached.)

4. Describe any proposed changes to your treatment or disposal operations.
5. Describe how the wastewater is discharged to the City. (Is it collected, treated, and 

discharged all at once (batch), or continuously discharged during operations, or a 
combination of batch and continuous discharge?)

6. Please indicate whether any flow metering or sampling equipment exists or is used in 
your facility. Add a sketch that shows where any existing (or proposed) equipment is (or 
will be) located.

7. Note any planned changes that could alter wastewater volumes or characteristics. This is 
especially important if changes would require any higher strength waste discharges.

SECTION F – WASTEWATER DISCHARGE INFORMATION

1/2.      A schematic flow diagram describing the production process(es) is (are) required. Assign 
a sequential reference number to each process starting with No. 1. (An Example process 
flow sketch is attached in Example 2.)  
To determine your average daily volume and maximum daily volume of wastewater flow, 
you may have to read water meters, sewer meters, or make estimates of volumes that 
are not directly measurable. A building layout is also required, with orientation included 
as well as the location of wastewater and flow related items.

3. If you have sampled the facility wastewater for any parameters, attach copies of any 
reports that may exist showing the sampling results. (If the results do not show the 
sampling location, please note or sketch on a site plan or facility layout plan, where the 
sample was collected.)
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