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How to Complete Your
Rental Registration

City of Burlington VT
Permitting & Inspections Housing Division
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Step One:

Go to http://burlingtonvt.viewpointcloud.com

%= City of Burlington, VT Search  Login  SignUp

Login or Sign Up.

How may we help?

Access service information and apply online — all from here.

Search for something like "Electrical Permit” or "Fire Suppression System Permit - Specialty”

Once logged in, you can either
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Start a Project

Choose below to start a project

Construction & Zoning Permits: For any Roofing/Siding: Only roofing/siding Windows: Only window work Rental Inspection, Housing/Zoning Complaint
application type work

Get Started Get Started Get Started

DPI Housing Division LJ
|
|

Explore
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Step Two:

DPEHousing Division

[ []

D e e I l d I I I O n W I l I ‘ First time users, please sign up to create and account before applying. If you already
have an account, please login before applying.

o o Py N Pay
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The Housing Division maintains an annual apartment registry of approximately 10,000 rental
Z dwelling units, billing and collecting rental unit registration fees, inspecting rental housing units,

enforcing minimum housing standards, issuing certificates of compliance to landlords, and

funding tenant and landlord advocacy services

Apply Online

Rental Registration
The owners of all rental units subject to inspection pursuant to

Burlington City Code Section 18-16, shall be required to annually file a

registration application and fee with the enforcement agency, which shall
be due annually on or before April 1
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DPI Housing Division Rental Registration

Rental Registration

Yout Resources
Guideline Checklist of Property Standards for Rental Property Owners City of Burlington, VT Sigr SearchforRecards
You s Claim a Record
Employee Login

by OpenGov

Your Profile Resources
City of Burlington, VT Sign Up Search for Records
Your Records Claim a Record

Employee Login 9 A

Portal por




é City of Burlington, VT My Account ~ Search ] Jane~

Have a project #? Steplof9 - Save Draft and Exit

Confirm your contact information

| | Rental Registration
Ensure your contact information is up-to-date so that we can get in touch with you if needed.
|

Ensure all of your contact
iInformation is up to date.

645 Pine Street

City State ZIP/Postal Code

Burlington VT 05401

** Note: Need to stop in the middle of you
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Your Profile Resources

In the upper right hand corner N
City of Burlington, VT Your Records Search for Records
to Save yO U r WO rkk.* Claim a Record

Employee Login

Portal powered by OpenGov




StepFour:

Search for your property address.

This is the address on your Tax Bill and linked to

= oot urngon v1 o S|l the Parcel ID, which can also be used to search
for your property.

Step 2 of 9

Location for Rental Registration
Rental Registration
Select a location for this record

Search for Address or Parcel
parch f ddress or parcel by name,

The system will also pull up similar address. Once
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Search for Address or Parcel

Search for an address or parcel by name, address, or Parcel ID.

< Back
Q, 149 church
149 Church Street, Burlington, VT )

Your Profile Resources B . R . ; )
City of Burlington, VT o Recorde ot o Reconde 149 Hildred Drive, Unit Unit 149, Burlington, VT Choose Location

Employee Login 161 Austin Drive, Unit Unit 149, Burlington, VT
149-181 Lyman Avenue, Burlington, VT




StepFour Continued

Ensure all your property
iInformation is up to date.
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information¢ please note this
information is public and is generatec
from the Property Transfer Tax Return
Land Records, or last available
Information provided to their office.

Need to make changes to the Proper
Data? You will need to reach out to La
Records.
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Rental Registration

City of Burlington, VT

Step2of 9

Location for Rental Registration

® 523-645 Pine Street
Burlington, VT 05401

No Unit

Property Owner Information

CITY DPW
645 PINE ST;
BURLINGTON
Property Data foar bt
2001
299819

< Back

ccupancy
E - Exempt

vT

Change Location

05401

053-2-004-000

E-LM;

Building Type
Land and Building




Step FoutContinued:

Read and confirm.

-
%= City of Burlington, VT MyAccount ~ Search [l Jane~

Have a project #? Step 30f9 Save Draft and Exit
Rental Registration
Rental Registration

Rental property owners must provide their actual physical residential address under the “Property Owner
information field. If mailing address of owner is different from their actual residential address, provide both. Owners
must provide: name, address, date of birth, phone number, email, and military status (active or not). This is required
for all owners.

For properties owned by a corporation, partnership, or LLC, provide: official name, principal business address, date

of incorporation, phone number, email, and military status of the corporation president and general partners in the
Owner information field. Also provide: name of registered corporate/partnership agent, address, phone number,

Vd Vo A
email, and military status of agent.
[]
If owner's official residence is in Chittenden County and they do not wish to designate a Local Property Manager, Z

Service of Process, or Emergency Contact, they must write “same as owner” on the lines provided for that
information. Use principal business address of the corporation, LLC, or partnership entity to determine residence.

If owner DOES NOT RESIDE in Chittenden County, they must list: a local Property Manager, a Service of Process )
contact (to receive official papers), and a local Emergency Contact for the property (may be one in the same
[]

person).
All designees: list day, evening, and cell phone numbers, along with email addresses.

Service of Process designees: date of birth and military status are required.
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Your Profile Resources
City of Burlington, VT Your Records Search for Records
Claim a Record

Employee Login

Portal powered by OpenGov




StepFive:
Complete the property
Information sheet.

All fields with an asterisk (*) must be
completed.
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This is for angpecial conditions placed upon the property
land use or other permits; for exampkeZoning Board of
Appeals Speci&dermit. **
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Step 4 of 9

Property Information
Rental Registration

Property Type *

Select your option v
) e
Select your option v
d On
N ‘9
¢ Back
Your Profile
City of Burlington, VT T

MyAccount  Search  [ifjane-

Save Draft and Exit

Select your option v

How is the Property Heated? *

Select your option v

Resources
Search for Records
Claim a Record

Employee Login




Step Six:

Primary Owner Information

The primary owner is thmain point of contacior
Code Enforcement rental registrations bills, orders
other forms of communication.

Complete all fields with an asterisk (*).

**Are you the owner and pay the rental registration, but
KIS &a2yS2yS StasS Ylyl 3S
get to that on the next page. **

**If you pay for the rental registratioandmanage the
property, please put yourself down as the primary owqiel
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Step Four!**

-:’:- City of Burlington, VT

Have a project #7

Rental Registration

City ui gurlirgton, v

Step50f8

Primary Owner

MyAccount  Search | [liane~

Save Draft and Exit

The Primary Owner and recipient of this bill is designated as the contact person for Code Enforcement bills, orders
and other communications if the property has multiple owners. All owners on City Assessor records are reflected

included in our property record

Owner Name *

City of Burlington

Street Address *

645 Pine Street

Primary Phone Number *

Does the owner reside in Chittenden County?

Select your option

Will the owner be the Property Manager of this property? * @

Select your option

Will the owner be the Service of Process Contact * @

Select your option

Will the owner be the Emergency Contact? @

Select your option ~

< pack
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Your Records

Email Address

City/State/ZIP =

Burlington, VT 05401

Alternate Phone Number

Fasources
Search for Records
Claim a Record

Employee Login




Ste p S IX CO ntl n u ed - You will need to answer these questions in order to contin

Primary Owner Questions

If you are the owner and do not reside within Chittenden

Does the owner reside in Chittenden County? / 2 .dzyl u é Z é 2 dz Y dZé' u I.. y. é. ‘é S.NJ
Select your option . provide a property manager, or your registration will be
flagged for review.

Will the owner be the Property Manager of this property? * @

Select your option v

**Are you the owner and pay the rental registration, but have

Will the owner be the Service of Process Contact * © someonAe elsie manage the property’_y W 2, Af f iKS
Select your option v t NBPLISNIIé al ylF3ISNI 2F O0UKAA LINRPL
Will the owner be the Emergency Contact? © neXt queStlon**
Select your option v
What is a Service of Process?
A Service of Process will be someone authorized to recei
 Back legal documents on your behdlhey must reside in

Chittenden County.

What is an Emergency Contact?
Your emergency contact is exactly th@gbmeone you
authorize to respond in case of emergencies, such
911 calls to the property.

Your Property Manager, Service of Process and Emergg

Contact can all be the same person as long as they res
within Chittenden County.




