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MEMORANDUM 
  
TO: Jane Knodell, City Council President 

Burlington City Councilors 
Mayor Miro Weinberger  

FROM: David E. White, AICP, Director of Planning & Zoning 

DATE: Friday, February 12, 2016 

RE: Proposed Zoning Amendment: ZA-16-04 – Zoning Administrative Officer 
 

For your consideration you will please find attached a proposed amendment to the Burlington 
Comprehensive Development Ordinance for your consideration and adoption as recommended by the 
Burlington Planning Commission on January 26, 2016 regarding the Zoning Administrative Officer. 

This amendment comes to reflect the Council-approved reorganization of the Planning & Zoning 
Department (September 2015), and to conform to state statute regarding the appointment of the 
Administrative Officer. The reorganization resulted in: 

 elimination of the position of “Assistant Director/ Chief Assistant Zoning Administrative Officer” 

 modified the 2 positions of “Senior Planner – Development Review” to become “Principal Planner 
– Development Review” 

 created a new position of “Associate Planner – Development Review” 

As a result of this reorganization, it is necessary to amend the CDO to reflect the elimination of the “Chief 
Assistant Zoning Administrative Officer” and language was added to better reflect state statute, 

 

Thank you for your consideration. 

http://www.burlingtonvt.gov/pz


Burlington Comprehensive Development Ordinance 
PROPOSED: ZA-16-04 – Zoning Administrative Officer 

 
As approved by the Planning Commission – 26 Jan 2016. 

 
Changes shown (underline to be added, strike out to be deleted) are proposed changes to the 
Burlington Comprehensive Development Ordinance. 
 
Purpose: This amendment is to revise the BCDO to remove reference to a “Chief Assistant 
Administrative Officer” reflecting the Council-approved reorganization of the Planning & Zoning 
Department, and to conform to state statute regarding the appointment of the Administrative 
Officer. 

 

Article 2: Administrative Mechanisms, Part 3:  Administrative Officer 
 

Sec. 2.3.1 Authority 

This part is enacted under the provisions of 24 V.S.A. Section 4448. 

 

Sec. 2.3.2 Appointment 

The director of planning and zoning shall serve, ex officio, as the city’s zoning administrative 
officer (ZAO or administrative officer), and upon the recommendation of the planning 
commission shall be appointed by the legislative body for a term of three years.  The ZAO 
may be removed for cause at any time by the legislative body after consultation with the 
planning commission. 

A chief assistant administrative officer shall be appointed annually by the city council upon 
the recommendation of the ZAO and the planning commission. Additional assistant 
administrative officers may also be appointed by the city council upon the recommendation 
of the ZAO and planning commission. Any and all references in this ordinance to the ZAO or 
administrative officer shall mean to include the chief assistant administrative officer and any 
other assistant administrative officers assigned to a matter by the administrative officer 
unless otherwise specified in this ordinance. 

 

Sec. 2.3.3 Powers and Duties 

The administrative officer shall administer the provisions of this ordinance and any 
amendments thereto and other applicable bylaws literally, and shall have no power to permit 
any land development that is not in conformance with this ordinance. 

(a) Referrals. 

The administrative officer may refer questions of interpretation to the DRB if it is 
determined that the answer to the question has a bearing upon the jurisdiction of the 



DRB.  Any such referral shall be considered an appeal of a decision of the administrative 
officer.   

(b)  Zoning Enforcement.  

The administrative officer shall have ultimate responsibility for all matters relating to the 
enforcement of the zoning ordinance pursuant to Part 7 of this article.  While protocols 
may be adopted by which the city’s code enforcement office assists in zoning 
enforcement, the administrative officer shall retain the exclusive jurisdiction to make 
administrative interpretations (subject to appeal) concerning the terms of such ordinance.  
 

(c) Assistant Administrative Officers 

The chief assistant administrative officer and other a One or more assistant administrative 
officers maybe appointed by the ZAO, and shall have such authority and duties as shall 
be delegated to them by the ZAO.  
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Burlington Planning Commission Report 

Municipal Bylaw Amendment 
 

ZA-16-04 – Zoning Administrative Officer 
 

This report is submitted in accordance with the provisions of 24 V.S.A. §4441(c). 
 

Explanation of the proposed bylaw, amendment, or repeal and statement of purpose: 

 
This proposed amendment removes reference to a “Chief Assistant Administrative Officer” 
reflecting the Council-approved reorganization of the Planning & Zoning Department, and to 
conform to state statute regarding the appointment of the Administrative Officer. 

 

Conformity with and furtherance of the goals and policies contained in the municipal 

development plan, including the availability of safe and affordable housing: 
This proposed amendment to the Comprehensive Development Ordinance (CDO) is 
administrative only and does not directly relate to implementation of the City’s Municicpal 
Development Plan  

Compatibility with the proposed future land uses and densities of the municipal development 

plan: 

This proposed amendment is not applicable to future land uses and densities of the 
Municicpal Development Plan. 
 

Implementation of specific proposals for planned community facilities: 

 
This proposed amendment is not applicable to any plan for community facilities. 
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