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Hosted by the City of Burlington’s Community and Economic Development Office


Vermont’s population is becoming more diverse and reflective of a global citizenry. The We All Belong Program works with Burlington area non-profits, schools and city departments to help create inclusive workplaces and to offer more culturally competent services, events and programming for Burlington’s increasingly diverse community. The City of Burlington seeks to address issues of race and gender inequity by making organizational shifts in programs and services. AmeriCorps* State members support these shifts by serving with a participating agency as a full or part-time volunteer. 

Position Title: Organizational Ambassador and Volunteer Program Support Part Time Position    
Peace & Justice Center                       Position open until filled.

Description and Key Responsibilities:
The Peace & Justice Center (PJC) is a community driven, research, education and outreach organization based in Burlington, Vermont that empowers community members advocating for peace and justice. As a non-profit organization formed in 1979, the PJC provides resources, training, and grassroots organizing in four main program areas: Racial Justice, Nonviolence Education, Fair Trade and Cost of War.

This position will support the equity and diversity strengthening of the Peace & Justice Center by developing and enhancing the training program of the PJC’s store volunteers and supporting its implementation.  By acting as a mentor to store volunteers, the AmeriCorps member will support their ability to explain the mission of the PJC to visitors.  The member will be responsible for all aspects of the program implementation, with the support of supervision from the Fair Trade Program Manager and Volunteer Coordinator.
This AmeriCorps position requires the member to be able to learn and explain the breadth of the mission of the PJC to visitors to the store.  Ongoing training is available through meetings and events, to stay abreast of the work being done.

Skills and Qualifications :
Create Volunteer Training Program including developing written policies and procedures for PJC volunteers.
Implement Volunteer Training Program, including support and mentorship of volunteers 
Serve alongside store volunteer to educate customers about fair trade principles and product origin; upcoming events; and volunteer, internship, and membership opportunities.
Assist with store coverage alongside volunteers and staff members, sharing scheduling of coverage.
Support volunteers who are learning retail duties such as merchandising, processing and receiving orders, and customer service 
Assist with New Volunteer Orientations.
Attend weekly programming meeting to maintain in-depth knowledge PJC Programs and events
Support  the staff and interns to coordinate, present, and document on and off-site presentations.
Attend PJC workshops and events.

The Successful Candidate will Possess and Demonstrate:
Knowledge about fair trade, nonviolence, and racial justice
Commitment to anti-oppression, peace work, education and advocacy
Connections to communities of color, young people, and/or activist communities.
Comprehension and clarity about issues of race, class, gender, sexuality, and other aspects of diversity and oppression
Retail experience in a store setting
Experience coordinating and leading educational programs 
Interpersonal ability to engage the public in the store setting as well as various age groups in educational programs
Excellent attention to detail
Solid time management skills
Excellent oral and written communication skills
Ability to connect and interact with a broad range of people
Design, layout and publication experience helpful
Self-direction: ability to take initiative and be self-sufficient in a small organization environment
Ability to serve as part of a team and with people from a variety of different racial, ethnic, socioeconomic, educational, religious, sexual, gender, and generational backgrounds. 
Education level: no specific educational degree is required

Half Time AmeriCorps positions are 900 hours of service from September 2015 thru August 2016. Member benefits include a $6,641 living allowance and a $2,865 Education Award (upon successful completion of service) that may be used for qualified educational expenses or payment of qualifying student loans. We All Belong AmeriCorps* members join a team of up to 20 other members, each serving in agencies and organizations across the Burlington, VT area. 

If you need an accommodation please call 802-865-7516 or for more information on the program see our website: 
http://www.burlingtonvt.gov/CEDO/AmeriCorpsState-Program

How to Apply
[bookmark: h.gjdgxs]Send a resume, cover letter and two (2) references, preferably as one PDF document with email subject line listing the position title to:  weallbelongvt@gmail.com 
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