
 

 

The City of Burlington will not tolerate unlawful harassment or discrimination on the basis of political or religious affiliation, race, color, national 

origin, place of birth, ancestry, age, sex, sexual orientation, gender identity, marital status, veteran status, disability, HIV positive status, crime victim 

status or genetic information.  The City is also committed to providing proper access to services, facilities, and employment opportunities.  For 

accessibility information or alternative formats, please contact Human Resources Department at (802) 540-2505. 

    

Burlington Planning Commission 

149 Church Street 

Burlington, VT 05401 

Telephone: (802) 865-7188 

    (802) 865-7195 (FAX) 

    (802) 865-7144 (TTY) 

www.burlingtonvt.gov/pz  

 
Andy Montroll, Chair 

Bruce Baker, Vice-Chair 

Yves Bradley 

Alexander Friend 

Emily Lee 

Harris Roen 

Jennifer Wallace-Brodeur 

Burlington Planning Commission 
Tuesday, August 13th, 2019, 6:30 P.M. 

Conference Room 12, City Hall, 149 Church Street 

Draft Minutes 
 

Members Present E Lee, A Montroll, H Roen, A Friend, J Wallace-Brodeur, Y Bradley 

Members Absent  

Staff Present D White, M Tuttle, T Rawlings, S Gustin, S Durmick 

I.      Agenda 

Call to Order Time: 6:33 

Agenda No changes to the agenda 

II. Public Forum  

Name(s) Comment Commission Action 

Sharon Bushor 

 

Concerned about front yard parking in ZA-19-03, 

encouraged Commission to require pervious pavers 

 

Bob Duncan Requested consideration for flexibility beyond 18’ limit on 

width of driveways in ZA-19-03; represented a client’s site 

constraints which preclude 2 cars from fitting in an 18’ drive 

 

III. Chair Report 

A Montroll  No report 

IV. Director’s Report 

M Tuttle  

 

 Council has taken up the proposed IZ amendments; plan to conclude discussion 

on this tonight to forward the rest of the Commission’s recommendations  

 In upcoming meetings, Commission members will be receiving presentations in 

relation to the City’s work on the Housing Summit policy reforms 

 Housing Summit Part 2 on September 4th, encourage Commissioner participation 

V. Ordinance Committee Appointment 

Action: Matt Bushey appointed as DAB Representative to the Ordinance Committee 

Motion by: J Wallace-Brodeur Second by: E Lee Vote: Approved unanimously  

Type: Action Presented by:  

VI. Reapprove Municipal Bylaw Amendment Report: ZA-19-03 

Action: Reapprove municipal bylaw amendment report and forward comments to Council 

Motion by: Y Bradley Second by: A Friend Vote: Approved unanimously 
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Type: Discussion, Action Presented by: S Gustin 

Discussion & Notes:  

 S Gustin explained the evolution of the proposed ZA-19-03 regarding parking within the front 

yard setback, based on Council Ordinance Committee and public comments. Council has 

changed the ordinance, so Commission is asked to reapprove the report and offered 

opportunity to provide comments. 

Comments & Discussion: 

 Commissioners had questions about the origin of this amendment and in what parts of the City 

the 18’ driveway standard currently applies. Staff confirmed that this originated from the DRB’s 

assessment that the ordinance language and the interpretation didn’t match, and that the 18’ 

width standard presently applies to driveways in Design Controlled areas of the city.  

 A Commissioner was concerned that allowing parking within the front yard setback will allow 

parking in front of houses on some lots. Commissioners recommended that Council incorporate 

language to allow 18’ wide drive, but preclude parking between the house and the street. 

 Commissioners discussed S Bushor concern about pervious pavement for driveways, and the 

driveway width and agreed to discuss these issues again in the future if the amendment comes 

back for additional revisions.  

VII. ZA-19-10 Inclusionary Zoning – Off-Campus Institutional Development 

Action: Refer comments and proposed framework to Council for consideration within IZ reforms 

Motion by: E Lee Second by: J Wallace-Brodeur Vote: Approved unanimously 

Type: Discussion, Action Presented by: M Tuttle, S Gustin 

Discussion & Notes: 

 M Tuttle reviewed how the previously discussed framework for Inclusionary Zoning for 

institutional projects could be incorporated into the draft Article 9 amendments previously 

referred to Council.  

Commissioner Comments: 

 Update the definition of “estimated off-campus housing cost” to clarify this must be the number 

the institution uses to make financial aid decisions  

 Consider using a percentage of beds, rather than 5 beds, as the threshold for defining “exclusive 

use” by students.  

 Update the applicability section to reflect that all off-campus institutional projects for the 

exclusive use of students are subject to these requirements.   

 Require as part of the annual compliance reporting that the institution or developer must certify 

that the project also still meets the definition of exclusive use by students. 

 S Bushor shared concerns that no representatives from UVM or Champlain were present. Staff 

assured Commissioners that institutions are aware of this proposed framework. 

VIII. Proposed Changes to Certificate of Occupancy Process 

Action: None required 

Motion by: NA Second by: NA Vote: NA 

Type: Discussion Presented by: Bill Ward 

Discussion/Notes:  

 B Ward presented proposed changes to the Certificate of Occupancy (CO) process for building 

and zoning permits contemplated by the new Department of Permitting and Inspections (DPI). 

The more automated process will be more efficient, takes out extra steps, and provides tracking 

and analysis options for data. It reduces hassles for customers and staff, and funnels requests 

through a more centralized electronic system. Main concern from staff is how applicants may 

react to paying the cost of the CO upfront as part of the application fees.  
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 Commissioners overall were very supportive of these changes.  

 A Commissioner noted that currently, many projects never actually close permits, so the 

department may see an increase in volume. B Ward responded that DPI is preparing for this. 

 A Commissioner asked how a homeowner will know when the permit is closed. B Ward indicated 

that they will receive a CO in the mail or electronically, and be able to look the permit status up 

in the online system at any time.  

 B Ward clarifies that this is primarily targeted at the regular fees anticipated by the average 

homeowner project. For larger, and multi-phase projects, the timing of payment for impact 

fees/development review fees is currently being reviewed. 

IX. Committee Reports  

Executive No Report 

Ordinance No Report  

Long Range No Report 

X. Commissioner Items 

Next Meeting Tuesday, August 27, 2019 @ 6:30 in Conference Room 12, City Hall 

XI. Minutes and Communications 

Action: Accept the communications  

Motion by: Y Bradley Second by: A Friend Vote:  Approved unanimously 

Minutes Filed: July 23, 2019 

Communications Filed:  

 Letter from Bob Duncan of Duncan Wisniewski Architecture regarding driveway width expansion  

XII. Adjourn 

Adjournment Time: 8:04 pm 

Motion: Emily Second: Alex Vote: Approved Unanimously 

  

Respectfully submitted by: S Durmick 

 


