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Committee Members Present: Rachel Siegel, Norman Blais, Kurt Wright (joined the meeting at 10:45)

Staff Support:  Lisa Jones, City Attorney’s Office

Chair Siegel called the meeting to order at 10:37 a.m.

1. Agenda.  Approval of Agenda – moved by Blais; second by Siegel.  Unanimous.

2. Minutes.  Approval of Minutes-moved by Blais; second by Siegel.  Unanimous.

3. Public Forum.  No members of the public were present.

4. Discussion of resolution related to job descriptions for commission/board appointments. 
The Committee discussed why the resolution was referred back to them.  Siegel indicated she listened to the minutes of the City Council meeting and there was no discussion related to concerns about the resolution.  Blais said he recalled hearing concerns about using the term ‘job description’.  
City Council President Joan Shannon called to inform Siegel and Blais that Wright was looking for location of meeting. Shannon also said she voiced some concerns about language in the resolution at the City Council meeting.  Her concern was that we should not be creating job descriptions.  The descriptions should be extrapolated from the statutes and ordinances governing the boards/commissions; they should not be creative or political.  Shannon said the descriptions should be written by the City Attorney’s Office. 
The Committee discussed better wording to use.  Siegel suggested changing “job description” to “duties and responsibilities.”  Siegel also suggested clarifying in the resolution that the descriptions were being extrapolated from the charter and ordinances and that the descriptions would be obtained from the City Attorney’s Office, not the commissions or boards.  Blais and Wright agreed.  Blais suggested adding to #1 of the resolve clause, “with such descriptions to be derived from the charter, ordinance or state statute.”  Siegel and Wright agreed.  
Siegel expressed her concerns that information about the application process for boards and commissions was not easy to find on the city’s website.  She believes all the information should be very easy to access.  She suggested adding an additional paragraph to the resolve clause, “ensure that this information as well as deadlines for applications is easily accessible on the city’s website.”  Blais and Wright agreed.
The Committee went through the resolution again.  Agreed to strike #2 of resolve clause in its entirety.  Wright asked whether there are different requirements for each board and commission, and should that be reflected in the resolution somewhere.  Siegel and Blais agreed.  Blais suggested adding the word “requirements” to the descriptions.  The Committee discussed the correct word to use; all agreed that the word “qualifications” should be added to “duties and responsibilities.”  Siegel asked if there was any final discussion.
Blais moved to adopt the resolution as amended.  Wright seconded.  Unanimous.
5. Other business – The Committee discussed their next meeting date, as well as the time of the meetings.  Wright suggested that later in the day, 6pm or 7pm, might be better if they wanted to meet at a time better for the public.  Siegel and Blais agreed.  The Committee discussed a date for their next meeting.  All agreed on May 29 at 6pm.

6. The meeting was adjourned at 11:05 a.m.






