
City of Burlington  |  645 Pine Street  |  Burlington, Vermont 05401  |  (802) 864-0123 

REQUEST FOR PROPOSALS (RFP) 

Date: December 17, 2015 
To: Open Invitation to Outdoor Fitness Equipment Providers/Installers 
From: Burlington Parks, Recreation & Waterfront 
Re: Burlington Bike Path Rehabilitation Phase 1B Fitness Stations 

I. GENERAL INFORMATION

Burlington Waterfront Bike Path, 2 College St., Burlington, VT 05401 
Burlington Parks, Recreation & Waterfront (BPRW) is seeking proposals from qualified outdoor fitness 
equipment providers/installers for the design, fabrication and installation of three fitness stations along 
the soon to be constructed Phase 1B of the Burlington Bike Path Rehabilitation project: 
http://enjoyburlington.com/requests-for-proposals/

Issue date: Thursday, December 17, 2015  
Questions due: Monday, December 21, 2015 by 4:00 PM 
Proposals due: Wednesday, December 30, 2015 by 4:00 PM 

Inquiries/submissions to: Jon Adams-Kollitz, Parks Project Coordinator 
Burlington Parks, Recreation & Waterfront 
jadamskollitz@burlingtonvt.gov 
(802) 540-0363

Burlington Bike Path Rehabilitation Phase 1B – Locator Map 

mailto:jadamskollitz@burlingtonvt.gov
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II. PROJECT DESCRIPTION

 BPRW will be incorporating fitness stations along Phase 1b of the Burlington Bike Path Rehabilitation. 
These stations will be a part of a greater system of fitness equipment stations to be installed along the 
8-mile Burlington Bike Path Rehabilitation project.  This path rehabilitation is a phased effort already
underway which will be fully executed over the next few years.  The Phase 1b scope, which stretches
from the south end of the Urban Reserve up to North Beach, will be constructed during the
spring/summer of 2016 and the fitness stations will be installed concurrently. The scope of this contract
will encompass both final design and construction. We seek innovative and high quality equipment –
please include a compelling sense of what you can deliver in your proposal. There are three separate
fitness areas associated with two pause places and a mini park. Please include draft layout, rendered
perspectives and a narrative describing your proposal.

Fitness Area 1: 
• 2-3 pieces of fitness equipment; equipment provider to recommend
• Approximately 250 sf area
• Footprint of fitness area likely to be packed minus; equipment provider to recommend
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Fitness Area2:  
• 3-4 pieces of fitness equipment; equipment provider to recommend
• Approximately 400 sf area
• Footprint of fitness area likely to be packed minus; equipment provider to recommend
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Fitness Area 3: 
• 4-5 pieces of fitness equipment; equipment provider to recommend
• Approximately 800 sf area
• Footprint of fitness area likely to be packed minus; equipment provider to recommend

III. SCOPE OF WORK

Please carefully read the following information that details the City’s expectations in relation to the 
project scope of work.  The selected contractor will provide the City with professional services to realize 
the successful implementation of all aspects of this scope.  The contractor will be responsible for 
coordinating work with all sub-contractors.  The list and order of activities outlined below may be 
amended and finalized with the contractor.  The scope of work includes, but is not limited to, the 
following elements:  
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Design Session w/ UVM Health Doctors and BPRW Staff 
• Using preliminary plan provided with proposal as starting point, obtain input from stakeholders

to refine plan to suit stakeholders and fit budget.

Equipment specifications, Final Construction Plan, Rendered Site Plan & Perspectives (All as PDF’s) 
• Final construction documents shall be scaled, including any written specifications. This drawing

shall be submitted by BPRW to obtain Building Permit.
• Rendered site plan(s) will be used to communicate project to stakeholders and public.
• Equipment list. Complete list of all equipment, accessories and any applicable accessibility

standard and ASTM compliance, surface finishes, etc.

Permitting 
• BPRW shall obtain City of Burlington Zoning Permit.
• BPRW shall obtain City of Burlington Building Permit.

Construction 
• Selected fitness equipment provider/installer shall coordinate all pertinent design aspects with

Bike Path Rehab design engineering consultant VHB, including the coordination and integration
of specifications and design requirements as necessary into the final construction documents.

• Selected fitness equipment provider/installer shall coordinate installation schedule with BPRW
and/or Bike Path 1B general contractor.

• Selected fitness equipment provider/installer shall be responsible for ensuring equipment and
installation are compliant with City of Burlington Building Codes.

• Selected fitness equipment provider/installer shall be responsible for all aspects of installation,
including site preparation, equipment installation, accessory installation and installation of any
ground surfacing.

Post Construction 
• Selected fitness equipment provider/installer shall be liable for installation until City of

Burlington Building Permit is closed and a Certificate of Occupancy is obtained.
• Selected fitness equipment provider/installer shall provide a written warranty for all equipment.
• Selected fitness equipment provider/installer shall provide a recommended preventive

maintenance plan for the entire installation.

IV. RFP SUBMITTAL

Reponses to this RFP must be not more than 24 pages in length (12 double-sided or 24 single-sided 
pages) and include the following: 

1) Qualifications Detail consisting of:
a) Cover letter including statement of understanding & approach to this project;
b) Attachment A (provided in this RFP): Signed by a representative of lead contractor

attesting that all terms, conditions and procedures outlined in this RFP are understood
and have been followed;

c) Proposed Project Team Members: A description of the team composition, areas of
expertise, and role of each sub-contractor on the team.  Clearly indicate the applicant’s
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designated project manager as well as sub-contractors who will be assigned to the work 
and their respective expertise in such work; 

d) Specific Project Experience: Descriptions detailing completed, similar or relevant project
experience that the applicant has executed.  Links to similar or relevant projects are
encouraged;

e) List of References: Provide a minimum of three client references with which the
applicant has provided similar design/build services within the last five years.  Include
the name and telephone number of the contact person and a description of the role and
services provided to that contact.

2) Technical Proposal consisting of:
a) A description of the approach to be taken toward completion of the project, an

explanation of any variances to the proposed scope of work as outlined in the RFP, and
any insights into the project gained as a result of developing the proposal;

b) A scope of work that includes steps to be taken, including any products or deliverables;
c) A summary of estimated labor hours by task that clearly identifies the project team

members and the number of hours performed by each sub-contractor by task;
d) A proposed scheduled that indicates project milestones and overall time for completion;

expedited schedules will receive a higher ranking
e) Any other information deemed necessary to address the requests of this RFP.

3) Cost Proposal consisting of:
a) A composite schedule by task of direct labor hours;
b) An itemized schedule of all expenses, including both labor and direct expenses.  If the

use of sub-consultants is proposed, a separate schedule of hours and expenses must be
provided for each sub-consultant)

c) A maximum budget amount of inclusive of all fees and expenses.

Responses to this RFP must be received per the schedule outlined on Page 1 to be considered.   
Proposals must be submitted in both digital (PDF) and printed formats.  Provide one print copy of the 
proposal in addition to the digital file, which may be emailed or submitted on a CD.  Applicants will 
receive a confirmation email once their proposal is received.  Please ensure that the document is easily 
printable in an 8.5x11 format (drawings may be 11” x 17”).   

Additional requirements are as follows: 
• Applicants are solely responsible for ensuring that proposals arrive on time.
• Each applicant MUST provide their submittal electronically as a PDF.
• Faxed proposals WILL NOT be accepted.
• Late replies WILL NOT be considered.

Proposals and questions should be submitted to Jon Adams-Kollitz, Parks Project Coordinator, 
Burlington Parks, Recreation & Waterfront at jadamskollitz@burlingtonvt.gov. 

mailto:jadamskollitz@burlingtonvt.gov
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Proposals may be mailed or delivered to: 

Jon Adams-Kollitz, Parks Project Coordinator 
Burlington Parks, Waterfront & Recreation  
645 Pine Street, Suite B 
Burlington, Vermont 05401 

V. EVALUATION CRITERIA & SELECTION PROCESS

In compliance with the City of Burlington’s Procurement Policy, BPRW will evaluate all complete 
proposals from qualified Contractors on the following criteria.  Consultants will be scored up to a 
maximum of 100 points based on the following: 

1. Experience & Qualifications relevant to key personnel and/or sub-contractors (15 pts) 
2. Project Understanding & Knowledge of Area depth or relevant technical experience (15 pts)
3. Ability to Meet Schedule expedited & efficient schedules receive higher score (15 pts) 
4. Ability to Meet Budget/Value as related to proposed and additional costs (15 pts) 
5. Depth of Skills related to technical aspects of project (10 pts) 
6. Demonstration of Innovative Approaches particular to technical solutions (10 pts) 
7. Level of Experience with municipalities of similar size, structure and complexity (10 pts) 
8. Quality, Clarity & Completeness of Submittal Package (10 pts) 

VI. ANTICIPATED PROJECT SCHEDULE

The City requires that all related work, inclusive of design and construction, be completed by July 1, 
2016.  The City reserves the right to amend all dates.  While this timeline may be subject to change, all 
participating parties will be notified. 

• December 31 , 2015 Proposals due 
• Week January 4, 2015 Proposal review & preliminary selection 
• January 11, 2015 Board of Finance Approval 
• January 25, 2016 City Council Approval  
• January 26, 2016 Notice to Proceed 
• February 3, 2016 Stakeholder Design Session 
• February 15, 2016 Final Design & Cost Estimate Due 
• Late February Zoning Permit 
• Early March Building Permit, Schedule Construction 
• July 1, 2016 Project Completion 

VII. TERMS & CONDITIONS

Communications 
It is important that all respondents are given clear and consistent information.  Therefore, all 
respondents are required to submit any questions related to this project or RFP process via email.  
Responses to all submitted questions will be posted on the Parks & Recreation website at: 



http://enjoyburlington.com/requests-for-proposals/.  Questions concerning this RFP must be received via 
email per the schedule outlined on page 1.  Inquiries received after this date will not be considered or 
answered. 

Respondents should not communicate with any City department or employee during the submission 
process except as described above.  In addition, no communications should be initiated by a respondent to 
any City Official or persons involved in evaluating or considering the statement of qualifications. 
Communication with any parties for any purpose other than those expressly described herein may cause 
an individual firm, or team to be disqualified from participating. 

Other terms 
Costs for preparing proposals in response to this request are solely the responsibility of the respondent.  
The City of Burlington reserves the right to accept or reject any or all proposals, with or without cause, 
and to waive immaterial defects and minor irregularities in responses.  All decisions related to this 
solicitation by the City will be final.   

The City reserves the right to request clarification of information submitted and to request additional 
information of one or more respondents.  All materials submitted in response to this RFP will become the 
property of the City upon delivery.   This solicitation in no way obligates the City of Burlington to award a 
contract. 

It will be necessary for responding parties to comply fully with the terms and conditions outlined in this 
document if they are to be considered.  A letter attesting that the respondent has read, understands, and 
followed all procedures is a part of this RFP must be included as part of the final submittal (Attachment A).  

The Contractor, as well as any sub-consultants and/or subcontractors, shall comply with all applicable 
Federal, State and local laws, including but not limited to the City of Burlington Livable Wage Ordinance.  
Each party will be required to sign and notarize the Livable Wage Compliance Certification.  See attached 
Livable Wage Poster for fiscal year 2015 (Attachment B).   

The Contractor shall provide the City of Burlington with bid, payment and performance bonding 

The Contractor shall comply with the City’s Standard Contract Provisions (Attachment C). 

Equal Opportunity: the selection of consultant shall be made without regard to race, color, sex, age, 
religion, national origin, or political affiliation. The City of Burlington is an Equal Opportunity Employer and 
encourages proposals from qualified minority and woman-owned businesses. 
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ATTACHMENT A 
Understanding of RFP Procedure, Terms and Conditions 
This page to be returned with qualifications submission 

I acknowledge that I have read and understand all procedures and requirements of the above reference 
RFP and have complied fully with the general terms and conditions outlined in the RFP. 

Contractor/Team: _________________________________________________________ 

Representative’s Printed Name: _________________________________________________________ 

Representative’s Signature: _________________________________________________________ 

Date: _________________________________________________________ 
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ATTACHMENT B 
FY 2015 Livable Wage Poster 


