[image: image1.wmf] 

Human Resources Department
City of Burlington ________________________________________

179 South Winooski Avenue, Burlington, VT 05401
Voice (802) 865-7145





Fax (802) 864-1777





          Vermont Relay: call 7-1-1 or 800-253-0191

To:  City Council
From: Susan Leonard, Human Resources Director, Institutions and Human Resource Policy Committee
Re: Policy Revision, Section 5.4, Compensation, subsection (a) Step Placement
______________________________________________________________________________

Enclosed please find the revised Section 5.4, Compensation, subsection (a) Step Placement, from the City of Burlington Personnel Policy Manual.  The Institutions and Human Resources Policy was presented with a request to consider changing the policy on step placement procedures.  The policy was revised to not require bring forth a budgeted step placement to the Board of Finance and in place require the Mayor’s approval, which includes verification the budget exists within the current fiscal years personnel listing, and upon placement require a communication be sent to the full Council.  Please note, step placements that are not within the budgeted personnel listing will still require the approval of the Board of Finance.  The Committee adhered to the process for policy revision considerations.  The revision request was discussed by the Committee at length; a copy of the proposed revised policy was distributed to all employees with the opportunity for written comment and a public forum was hosted by the Committee to hear comments from employees.  The modification to the policy was derived from both the comments received by the employees and the Committees debate.
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The City of Burlington does not discriminate on the basis of political or religious affiliation, race, color, national origin, age, sex, sexual orientation, marital status, veteran status, or disability.

The City is also committed to providing proper access to service, facilities, and employment opportunities.  For accessibility information or alternative formats, please contact the Human Resources Department, 802-865-7145
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