      Councilor Shannon
PROPOSED AMENDMENTS TO APPENDIX B 
RULES AND REGULATIONS OF THE CITY COUNCIL
In the year Two Thousand Thirteen………………………………………………………………………
Resolved by the City Council of the City of Burlington, as follows:

That
the Rules and Regulations of the City Council be and hereby are amended as follows:
Sec. 16. - [Agenda.] 

(1)

An agenda for city council meetings shall be prepared in the city clerk's office and posted on the web, and copies thereof shall be available to members of the city council and to the general public by the close of the second business day (normally Thursday) immediately preceding each regular monthly meeting of the city council, and adjourned session thereof. An agenda for special meetings of the city council, called for a specific purpose, is not required. 

(2)

All city departments, councilors, city officials and the public in general (except for materials to be submitted to the city attorney as provided below) are required to have their materials delivered to the city clerk's office not later than four o'clock in the afternoon of the third business day (normally Wednesday) preceding regular or adjourned regular meetings. 

(3)

All requests for resolutions, ordinances and miscellaneous materials requiring the attention of the city attorney, to be prepared by the city attorney must be submitted to and be in the City Attorney's hands by twelve o'clock noon on the fourth fifth business day (normally TuesdayMonday) preceding a regular, or adjourned regular meeting.  Any changes to the resolutions must be submitted in “track changes format” to the city attorney by twelve o’clock noon on the fourth business day (normally Tuesday) preceding a regular or adjourned regular meeting. If a deadline falls on or during the week of a city of
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Burlington holiday, the deadlines set forth above shall be adjusted by an additional business day such that such materials must be submitted to the city attorney by twelve o’clock noon on the sixth business day (normally Friday) preceding such regular or adjourned regular meeting.  All requests for resolutions, ordinances, and miscellaneous materials that do not comply with the above timeline must be submitted to the President who shall determine whether the item shall be placed on the requested agenda or on the agenda of the meeting subsequent.

The city attorney shall deliver to the office of the city clerk all resolutions or ordinances to be submitted no later than twelve o'clock noon of the second business day, (normally Thursday) preceding a regular, or adjourned regular meeting. The city attorney shall also deliver to the President a list of resolutions, ordinances, and miscellaneous materials that were submitted in compliance with the timeline set forth above and a list of any items that were not submitted in compliance with the above timeline. The President may take into account compliance with the above timeline when setting the meeting agenda.

The city clerk's office shall assemble all materials for the coming meeting into one packet for each councilor and shall mail or deliver by messenger or may electronically send each councilor's packet at the close of the second business day (normally Thursday) preceding a regular or adjourned regular meeting. 

(4)

(a)

The agenda prepared by the President with input from the chief administrative officer or designee shall be divided into two parts, namely a Consent Agenda and a Deliberative Agenda. The Consent Agenda is made up of items which are deemed not controversial or are for information only. The consent agenda shall also suggest the proposed action with respect to such items. The Deliberative Agenda items are for those issues which may be controversial or are of such importance that they deserve discussion by 
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the council. It is not appropriate to move an item from the Consent to the Deliberative Agenda to provide general information. Councilors may use the Councilor Comment period to disseminate that information. All supporting documents for Resolutions and other City policies are available to the public on the City's website. 

(b)

Any councilor may request that a particular item be removed from the Consent Agenda and placed upon the Deliberative Agenda. However, said item shall remain on the consent agenda upon a motion approved by two-thirds of the councilors present and voting. 

(c)

A single motion shall be sufficient to act upon the items listed in the Consent Agenda in the manner suggested by the chief administrative officer. The items on the Deliberative Agenda shall be dealt with separately in accordance with the procedures otherwise specified by these rules. 

(5)

No matters of business, other than those included in the agenda, and provided to councilors in the packets or electronically provided by the city clerk's office shall be introduced and considered at any regular, or adjourned regular meeting of the city council without a two-thirds affirmative vote of the councilors present and voting. 

(6)

All meetings of the city council shall adjourn no later than 10:30 p.m. that same day. No vote by the city council may be taken after 10:30 p.m. except as otherwise provided. All executive sessions will commence no later than 10:30 p.m. and be concluded by 11:00 p.m. The president and chief administrative officer shall preview each agenda and endeavor to make sure that all time sensitive items are placed as close as possible to the beginning of the meeting. Prior to adjournment at 10:30 pm, the president shall call for a vote upon a disposing motion on the pending item unless a motion is made to suspend the 
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rules to allow continuation of the meeting to complete all or a part of the agenda. If such a motion is made the president shall inquire about timely matters and the motion to suspend
the rules to allow continuation of the meeting may include consideration of such matters warranting action. If such a motion fails to receive approval of two-thirds of the councilors present and voting, even if after 10:30 pm, the president may entertain alternative motions to suspend the rules to allow continuation of the meeting. 
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