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To:       Board of Finance 
 
From:  Julie Hulburd, Human Resources Generalist 
 Susan Leonard, Human Resources Director 
 
Date:    May 4, 2012 
 
RE: Recommendation – Step placement for David Allerton, Public Works Engineer 

  
I respectfully bring fourth a request to the Board of Finance that David Allerton, Public 
Works Engineer, is placed at a step seven (7), grade level twenty-one (21) band on the 
City of Burlington’s non-union pay scale.  The required minimum qualifications for the 
Public Works Engineer are two (2) years of experience and a Bachelor’s Degree in Civil 
Engineering.  Mr. Allerton possesses a Master’s Degree and sixteen (16) years of relevant 
experience.   
 
Based on these qualifications, pursuant to Section 5.4(a) of the City of Burlington’s 
Personnel Policy Manual, Mr. Allerton is eligible for placement at a step nine (9).  We 
respectfully request that Mr. Allerton be placed at a step seven (7) effective upon Board 
of Finance approval.  This equates to a salary of $67346.19 with no change to the 
organizational chart for the department.  
 
Mr. Allerton’s resume, coverletter, the City of Burlington job posting, Non-Union Grade 
21 band and the Public Work’s Technical Services Division Organizational Chart are 
submitted for your review. 
  
 





HUMAN RESOURCES DEPARTMENT 
City of Burlington ________________________________________ 
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    Vermont Relay: 7-1-1 or 800-253-0191 

 

PUBLIC WORKS ENGINEER 

Public Works Department 

POSTING DATE: January 11, 2012          DEADLINE TO APPLY:  February 3, 2012            

RATE OF PAY:  $1160.34/wkly           POSITION STATUS: Regular FT 

EXEMPT/NON-EXEMPT:  Exempt         CLASSIFICATION GRADE: 21 

APPLICATIONS CANNOT BE ACCEPTED AFTER THE DEADLINE DATE 

This position is responsible for the professional and administrative engineering work which involves project 

development and implementation of various projects for the City of Burlington. 

 

Essential Job Functions: 

• Assists all departments and commissions in developing plans for construction and/ or improvements to 

roads, grounds, and structures and facilities.  This includes identifying needs, obtaining professional 

services, preparing contract documents and assisting in obtaining permits. 

• Assist in the management and development of the City’s Capital Program. 

• Monitors the engineering and technical performance of the contractor to ensure success of the projects.  

Maintains financial records for projects and makes recommendations for payments to contractors. 

• Utilizes the services of consulting engineering and architects through the competitive bid selection 

process. 

• Represents the City at various public forums and meetings. 

• Development of annual Street Paving Program including all ancillary programs. 

• Oversee the development of other City projects including but not limited to; Champlain Park Way 

project, oversee city-owned landfills. 
 

Qualifications/Basic Job Requirements:  

• Bachelor’s degree in Civil Engineering required.  

• Minimum of two (2) years of experience in the field of public works, civil engineering or and 

environmental engineering environment required. 

• Ability to establish and maintain good relations with his/her co-workers. 

• Ability to receive constructive criticism and react appropriately.  

• Demonstrated knowledge of engineering methods, design standards materials and project management. 

• Ability to read, analyze and modify specifications and blueprints to ensure work complies with all 

contract specifications. 

• Ability to communicate professionally and diplomatically with contractors and the public regarding the 

various projects under development and construction. 

• Must be able to handle various projects at the same time, work effectively under pressure and keep 

schedule on tract. 
 

The City of Burlington does not discriminate on the basis of race, color, national origin, sex, sexual orientation, 

religion, age, or disability in employment or the provision of services.  Submit City of Burlington Application, cover 

letter, and resume by February 03, 2012 to: Human Resources Department, 179 South Winooski Ave, .Burlington, 

Vermont 05401.  Available in alternative formats for persons with disabilities.  For disability access information, or to 

request an application, contact Human Resources at (802) 865-7145 or visit: burlingtonvt.gov/HR/jobs 
WOMEN, MINORITIES AND PERSONS WITH DISABILITIES ARE HIGHLY ENCOURAGED TO APPLY. EOE. 














