Cy of Buﬂin&%

HUMAN RESOURCES
DEPARTMENT

City of Burlington
179 South Winooski Avenue, Burlington, VT 05401 Voice (802) 865-7145
Fax (802) 864-1777
Vermont Relay: call 711
or 800-253-0191
To: Board of Finance

From: Julie Hulburd, Human Resources Generalist
Susan Leonard, Human Resources Director

Date: May 4, 2012

RE: Recommendation — Step placement for David Allerton, Public Works Engineer

I respectfully bring fourth a request to the Board of Finance that David Allerton, Public
Works Engineer, is placed at a step seven (7), grade level twenty-one (21) band on the
City of Burlington’s non-union pay scale. The required minimum qualifications for the
Public Works Engineer are two (2) years of experience and a Bachelor’s Degree in Civil
Engineering. Mr. Allerton possesses a Master’s Degree and sixteen (16) years of relevant
experience.

Based on these qualifications, pursuant to Section 5.4(a) of the City of Burlington’s
Personnel Policy Manual, Mr. Allerton is eligible for placement at a step nine (9). We
respectfully request that Mr. Allerton be placed at a step seven (7) effective upon Board
of Finance approval. This equates to a salary of $67346.19 with no change to the
organizational chart for the department.

Mr. Allerton’s resume, coverletter, the City of Burlington job posting, Non-Union Grade
21 band and the Public Work’s Technical Services Division Organizational Chart are
submitted for your review.



MEMORANDUM

May 3, 2012
Julie Hulburd
Human Resources Department
City of Burlington
179 South Winooski Ave #100
Burlington, VT 05401

Dear Julie,

Per our discussion I am writing to you to discuss the placement of the newly hited Public Works
Engineer, David Allerton. Discussion regarding Mr. Allerton’s placement with in the steps of the
grade assigned to this position began prior to his date of hire with Ms Stephanie Hanker.

Mzr. Allerton comes to us with a wealth of experience and knowledge beyond what is required for
this position. As you are aware, this position requires only two years of expetience, where Mr.

Allerton has obtained at least sixteen years. Further, Mr. Allerton’s education in this field exceeds
the requirement for the position as Mr. Allerton possesses a Master’s Degree in Civil Engineering.

According to the Personnel Policy Section 5.4 2. COMPENSATION PLAN “To the extent that
previous relevant experience equals or exceeds the necessary knowledge and skills, job duties, and
responsibilities of the position being sought, those specific and relevant years of expetience (less the
minimum number of years of expetience required in the position description) may be converted to
additional steps at a 2:1 ratio, up to a maximum of step seven(7).

Applying the standard described within the personnel policy, with 16 yeats of relevant expetience
less the two years of minimum experience required. This would place Mr.Allerton at a Grade 21,
Step 7, the maximum step consideration allowed as a new hire.

Therefore, I respectfully request that the candidate for the Public Wotks Engineer, David Allerton,
be considered for placement above the initial proposed salaty of Grade 21, Step 1 to a Grade 21,
Step 7.

Notman J. Baldwin, P.E.
Assistant Director of Public Works



Ciy of Burlingt%

HUMAN RESOURCES DEPARTMENT

City of Burlington
179 South Winooski Avenue, STE 100, Burlington, VT 05401 Voice (802) 865-7145
Fax (802) 864-1777
Vermont Relay: 7-1-1 or 800-253-0191
PUBLIC WORKS ENGINEER
Public Works Department
POSTING DATE: January 11, 2012 DEADLINE TO APPLY: February 3,2012
RATE OF PAY: $1160.34/wkly POSITION STATUS: Regular FT
EXEMPT/NON-EXEMPT: Exempt CLASSIFICATION GRADE: 21

APPLICATIONS CANNOT BE ACCEPTED AFTER THE DEADLINE DATE

This position is responsible for the professional and administrative engineering work which involves project
development and implementation of various projects for the City of Burlington.

Essential Job Functions:

e Assists all departments and commissions in developing plans for construction and/ or improvements to
roads, grounds, and structures and facilities. This includes identifying needs, obtaining professional
services, preparing contract documents and assisting in obtaining permits.

e Assist in the management and development of the City’s Capital Program.

e Monitors the engineering and technical performance of the contractor to ensure success of the projects.
Maintains financial records for projects and makes recommendations for payments to contractors.

o Utilizes the services of consulting engineering and architects through the competitive bid selection
process.

e Represents the City at various public forums and meetings.

e Development of annual Street Paving Program including all ancillary programs.

e Oversee the development of other City projects including but not limited to; Champlain Park Way
project, oversee city-owned landfills.

Qualifications/Basic Job Requirements:

e Bachelor’s degree in Civil Engineering required.

e Minimum of two (2) years of experience in the field of public works, civil engineering or and
environmental engineering environment required.

e Ability to establish and maintain good relations with his/her co-workers.

e Ability to receive constructive criticism and react appropriately.

e Demonstrated knowledge of engineering methods, design standards materials and project management.

e Ability to read, analyze and modify specifications and blueprints to ensure work complies with all
contract specifications.

e Ability to communicate professionally and diplomatically with contractors and the public regarding the
various projects under development and construction.

e Must be able to handle various projects at the same time, work effectively under pressure and keep
schedule on tract.

The City of Burlington does not discriminate on the basis of race, color, national origin, sex, sexual orientation,
religion, age, or disability in employment or the provision of services. Submit City of Burlington Application, cover
letter, and resume by February 03, 2012 to: Human Resources Department, 179 South Winooski Ave, .Burlington,
Vermont 05401. Available in alternative formats for persons with disabilities. For disability access information, or to
request an application, contact Human Resources at (802) 865-7145 or visit: burlingtonvt.gov/HR/jobs

WOMEN, MINORITIES AND PERSONS WITH DISABILITIES ARE HIGHLY ENCOURAGED TO APPLY. EOE.
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David K. Allerton, P I

7 Mill Farny Estates

St Albans, YT 05478
RO2-524-N964
hisonpkdhoungi). com

Januery 17, 20)2 -

City of Burlington, Vermont
Department of Human Resources
179 South Winooski Ave.,, Suite 100
Burlington, V' 0540

Re: Vacancy Announcement for Public Works Engincer Position

Dir Sir/Madam:

1 would like 1o be considered for the position of Public Works Engineer Tor the City of

Burlington. T recenlly saw the advertisement for the position in the Burlington Free
Pregs, and then locuted the vacancy announcement on the City of Burlington’s website,

I have thirty years of experience performing civil engineering and geology projects for
municipal and private clients, as well as having worked Tor the State of Vermont and n

[ederal agency. My puast work in the civil cnginecring consulting community has

included design, permitting and construction oversight, #5 well as bid phase, contraet -

administration, snd resident engineeting ol numerous projects. 1 have presented projects
1o Select Boards, School Boards, and at Town Mectings, and have been responsible for
the completion of projects from the planning phases, through design, permitting,

onstruclion, and substantial and final completion:
Engineering, a B.A. degree in Geology, and am a registered pmichbmnal engineer in the

State of Vermont,

My resume and Jist of referenees are enslosed, as well as a completed, City of Burlingion
Application for Iimplr)ymcm 1 would appreciate the bpporunity to speak with you

further about this position. Thank you

Sincerely,

T M/WLV/MK%,/Z::/

David K Allerton, P.E.

I have a M.S, dcgree in Civil-
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" RESUME
David K. Allerton, PLE,
7 Hill Farm Estates, St. Albans, YT (5478
1-802-524-0964, bisonpk94/mhotmail.com

Title: Civil Engineer/Geolagist with thirty years of experience,

Skills:

s Tixcellent problem solving nad analytical skills,

»  Ahle lo operate Microsofl office tools such as Word, Txcel, and Power Point.

» Fificient management and organizational skills.
o Good communication and writing skills,
Computer skills: Microsoft Office, AuoCad, EPANET, Windows,

]
o 4D-hour OSHA Huzwoper trained, with np 1o date B-hour refresher (raining courses
Fduecation:

M.S¢., Civil Engineering, University of Colorado, Denves, Colorade,
B.A., Geolugy, University of Colorado, Denver, Colorado.
Registered Professional Lingineer in the State ol Vermont

Work Summary: :
January 2005 ~ Present: Project Manager/Civil Engineer, Weston & Sanpson Engineers, Inc.,

Waterbury, Yermont,

*

Completed a varely of civil epgineering und genlopical projects for municipalitics, vl
; 4 b ) . ) !

chients, and schools,

Provide guidance and training to junior level engineers and geologists,

Perform and responsible for project management of all aspeets of priject hudgets, permitting,

design and construction of wuler system improvements, including bidding phese, award of

contracls, contractor oversight, substantial and final completion inspection and cerlifications, and

preparation of Operation & Maintenanee Munuals and Record Drawings.
Projects far waler sysiem improvements have included; drinking water source exploration,

distribution and lsansmission mains, booster pump stations, waler storape lanks, water Lreatmen|

buildings, and raw waler treatrment ( disinfection, corrpsion control, radium, ison and mangancse,
and (iMration) including inline water quality monitoring,

Project designs hove included horizontal directional drilling, road pavement design, building
degipns, new grading of project sites, and placement of new waler lines beneath roads and rivers.
Respansible for all permitting for projects, including: Act 250, NEPA Cale gorical Exclusions,
Diinking Waler and Groundwater Protection Division (formerly Waler Supply Division),
Wastewater Management Division and Regional OfTice Permits, Agrocy of Transportation,
Department of Public Safety’s Division of Fire Safety, und local PTILS,

Responsible for the complietion of water system engineering evalualions for forty five waler
syslems throughout Vermont Uirough o contract with the Water Supply Division, und performed
construction phase enpincering for aboul tyenty five school water system projects theough u
contraet with the Facilities Engineering Division.

Responsible for prepuring and presenting numerous projects al Select Board and ‘T'own Mugtings,
and to Schoo) Bonrds.




- March 2000 -

David K Allerton, PLE, Resume

Provide technical review of waler and wastewater projects, and Phase 1 environmentul site

L ]
assessment reparts prepared by junior level staff,

Decémber 2004: Environmental Engineer IV, State of Vermont, Department of

Environmentad Conservation, Waler Supply Division,
Waorked in and managed the Drinking Water State Rwolvmg Fund loan program.

v

» - Responsible for reviewing water supply construction projects for their eligibility for funding, and
the development of the annual project priority Jist for fimding. :

»  Provided enpinesring and techmcal assistance to water systems for their construction projects.

o Provided usgistance to vater systems in compleling Joan application forms, enviroamentul
reviews, and archeological assessments.

«  Managed 4 State contract o oblain engineering evaluations for seventy nine small water systems

throughaut the state, and developed anather state cantract 1 obtain evaluntions for school water
systems and additional smatl water systems, Performed engineering teennical reviews of all

repotis submitted under this contract.

Vb0

Mareh 1998 - March 2000 Environmental Engineer 111, State of Vermont, Department: of

Environmental Conservation, Water Supply Division,
Responsible for reviewing aad approving Source Protection Plans for Public Community Waler

*
Bystems und nun- ~lrzmsient non-sor mumlv waler syslems,

v Provided engineering and peological technical assistance o water systems by dey clnpmg GIS
maps of Source Prolection Arcas and performing field investigations 1o identify and assess
polential sources of contamination 1o their water sources. A

o Team member in setting up the federally mandated Source Waler Assessment Program, stiended

- proundwater

meetings of e Groundwater Caordinating Committee, reviewed Clpss TV
reclussification petitions, and munaged a rule revision 1o the Groundwater Pmlrumn Rule and

Strategy,

Aupust 1997 -« February 1998: Fovironmental Engineer, EMCON, Burlington, YVermont.

Jupe 1996 « June 1997

Performed underground and shave ground storage ok inspections, groundveater monitoring and
sampling, and surveying using Global Positioning System (GPS) (echnolagy, Designed above
ground storage tank systems for petroleam products, Scrved vs Site Safety Officer/Resident
Enginee) and monitored soil for V ()L'Lummmnamm during [oundation construction nctivities al

a contaminated site.
October 1997: Geotechnical Engineer, Geadesign, Inc., Windsor, Vermaont,
Performed construction oversight during the instullation of Franks pile foundalions Tor various

projects, Provided resident engineering and oversight for gtmwhmw] aspests of two projects,
Respongible Tor monitoring soil conditions, setting driven pile depths, and ealeulating bearing

capacitics of piles after placement |

[ 4

Guotechnieal Tngineer/Sceientist, Knight Piésold, LLC, Denver,

Colorada, Design projects included:
Provided engineering input, dcugn and recommendations ae part of o team for eyanide pold

mining heap leach facilifics in Panama, PPeru, and Chile, South America, und ldaho, 1ISA.




Dayvid K Allerton, P.E., Resume

January - June 1996: Consulting Engineer and Geologist, Denver, Colarado.

stability analysis, and geatechnical analysis,

Engineering design inclugded smbunkments, slope s
Performed a geolechnienl siwe investipation for the gold heap Jeach facility in southern Panarin,
Culenlated cut and 11} requirements for roadway design alignments and leach pads,
Performed engineering design of waste rock dumps, including slope stability analysis,
Desipned losy permeability wesie rock cap o mitigate acid mine drainage from a min
New Mexico.  Responsible for developing peotechnien] testing program and cvaluating
geotechnical charncteristics of the site, ineluding barrow malerinls for the cap.

Performed o geatechnical investipation for the design of foundations for a conveyor belt system

w sile i

for hauling ore at & mine sile in centrul Colorndo.
Designed conceptual level conling reservairs with constructed embankments for a sodivm

bicarbonate mibe in northwestern Colorade.,

Designed u vadose zone monitoring system heneath a mine tailings facility in Nevada.
Provided peotechnical analysis of soils al a ming site in southyeestern SWyoming exprericneing soil
heave, - ' ,

Designed pleach field and on-site sewer system lor amining camp in Chile.

Prepared

hydrogeolagical repart for o subdivision near Sedalia. Colorado,

1982 - October 1995: Genlogist/Physical Science Technician, United States Geological Survey,

Lakeveood, Colorado, Branch of Central Minera! Resources,
o DPrincipal investigalor on project stdying the impact of landfi)l leachute wo thie hydraulic

19680-1982: Genlogist, Apex Mudlogg

conductivity, effective stress, and microtextures of naural and zeolite amended clay soil used for

elay liners in municipal and hazardows waste landfills,
Suptrviser of Geolopic Division Scanning Electran Microscopy Laboratory.
I b U ! )
Supervisor of Central Mineral Resourees Branch mineraogy und sample preparation laboratory,
as well as feld wark involving gealogic

Parformed laboratory phases of peologic research
mapping in Coleruda and New Mexico.

ing Services and Anaconda Copper Company.

»  Constructed mudlogs and soalyzed drill cullings on oil rips.
o Collested rock, soil, and stream sediment samples during exploration for buse metal deposits,

\

PROFESSIONAL AFFILIATIONS

American Society of Civil Engineers

MNativas) Groundwater Association

Geological Seciety of Americo

Green Mountain Water Bavironiment Association




