




HUMAN RESOURCES 

DEPARTMENT 
City of Burlington 

________________________________________ 
179 South Winooski Avenue, Burlington, VT 05401 Voice (802) 865-7145 

    Fax (802) 864-1777 

              Vermont Relay: call 711  

    or 800-253-0191 

To:       Board of Finance 
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Date:    January 7, 2013 
 
RE: Step placement for Kimberlee J Sturtevant Gordon, Assistant Attorney 

 
Pursuant to a request from Mayor Miro Weinberger and City Attorney Eileen 
Blackwood, we respectfully recommend approval for step placement of Kimberlee J. 
Sturtevant Gordon, Mayoral Appointee to the Position of Assistant Attorney.   
 
This request is pursuant to Burlington Comprehensive Personnel Policy, section 5.4 
Compensation Plan, subsection A. Placement, which states: “To the extent that previous 
relevant experience equals or exceeds the necessary knowledge and skills, job duties and 
responsibilities of the position being sought, those specific and relevant years of 
experience (less the minimum number of year of experience required in the position 
description) may be converted to additional steps at a 2:1 ratio, up to a maximum of step 
seven (7)”.  
 

The required minimum qualifications for the position are a law degree, license to practice 
law in the State of Vermont, and eligibility for admission to the Vermont Supreme Court 
and the US District Court.  Ms. Gordon has earned a Law Degree from Vermont Law 
School, possesses the required admissions and licenses and has fifteen years of relevant 
experience.  As such, Ms. Gordon is eligible for placement at step seven (7) of grade 
twenty four (24) of the FY13 non-union modified Willis pay scale.  The corresponding 
annual salary of $76,168.73 per year is $4,636.91 less than the former incumbent’s final 
annual salary of $80,805.64. 
 

Ms. Gordon’s resume, Assistant City Attorney Job Description, FY13 non-union grade 
twenty four (24) pay scale, and the City Attorney’s Office Organizational Chart are 
attached for your ease of reference. 
 
The salary placement will be effective following Board of Finance approval.   
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